
W E D D I N G   R EC E PT I O N P LA N N E R FO RM 

-     D I ST I N C T VI B R A T I O N S    - 

L O C A T I O N :   _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ _  D A TE  O F EVEN T: _ _ __ _ _ _ __ _ __ _ _ _ __ _ _ 
Ev e n t  C oo r d i n a to r /   _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __  P h o n e : _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ 
D I RE C T IO NS : _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ 
B r i d e _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _    < -- PH O NE (s): _ _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ 
Gr oo m_ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _                                 _ _ __ _ _ _ __ _ _ __ _ _ _ __ _ __ _ _ _ 
Bes t M an _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ 
M a i d o f   H on or _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ T i m e  f i r s t   G u e s t s   A rri ve : _ _ __ _ _ _ __ _ __ _ _ _ __ _ _ 
W EDD I N G  PAR T Y  ( Pai r  u p   i n co u pl e s   f o r  g ra nd   e n t ra nc e) : 
B r i d e s ma id s G r o o m sm e n 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _       _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ 

B r i d e ' s   P ar en t s  _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ 
Gr oo m' s  P a r e n ts _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ 
O RDE R   OF  EVE N TS : 
_ _ __ _ _ C ock t ai l   H ou r _ _ __ _ _ F i r s t  Da n ce  D J   Att i r e : 
_ _ __ _ _ Gr a n d En tr anc e       _ _ __ _ _B o uq u e t / G a rt e r T oss T ux /  F o rm a l   _ _ 
_ _ __ _ _ T o a st _ _ __ _ _ Mo ney   D a nce  Su i t  /   T i e             _ _ 
_ _ __ _ _ L unc h / D in n e r _ _ __ _ _ D anc i ng  C a sua l                 _ _ 
_ _ __ _ _ C ake C u t t i n g _ _ __ _ _ O t h e r 

Sp e cia l   a ckn o wl e dg em en t s f or   b i rt h d ays ,   o u t   o f  t ow n   g u e sts ,  an n ive r s ar ies   o r  o t h er  spec i al 
a n no u nc em en t s you w o ul d   l ik e   ma de : _ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ 

Y O UR  F I R ST D A NCE S O N G: Gr ou p : _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ 
So n g : _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ 

W ou l d you l i ke a  s e c o n d   son g   f o r t h e   p a r e n ts a n d / o r  b r i d a l   p a rt y?          Yes _ _ _ _   N o_ _ __ _ 
N am e   o f  s e co n d son g   (O p t i o na l)    

Gr ou p : _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ 
So n g : _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ 

WEDDING RECEPTION PLANNER FORM

-  D I S T I N C T  V I B R A T I O N S  -

LOCATION: DATE OF EVENT:

Event Coordinator:

Phone:

Deposit:

DIRECTIONS:

Bride:

Groom:

Best Man:Maid of Honor:

<< PHONE(s):

<< PHONE(s):

Time First Guests Arrive:

WEDDING PARTY (Pair up in couples for grand entrance)

Bridesmaids: Groomsmen:

Bride’s Parents:

Groom’s Parents:

Any Special Equipment needed? *
*extra system setup for ceremony, or any
other setup besides reception dance area

ORDER OF EVENTS:

Cocktail Hour

Grand Entrance

Toast

Lunch/Dinner

Cake Cutting

First Dance

Bouquet/Garter Toss

Money Dance

Dancing

Other:

DJ Attire:

Tux/Formal

Suit/Tie

Casual

Special acknowledgements for birthdays, out- of- town guests, anniversaries or other special

announcements you would like made:

YOUR FIRST DANCE SONG: Group:

Song:

Group:

Song:

Would you like a second song for the parents and/or bridal party? Yes No

Name of second song (Optional)
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DJ Arrival Time:

3.29.10

required to confirm date
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M US I C 
Pl e ase us e  t h is sec t io n   t o l i st yo ur   f av or i t e  m us i c.  Lis t  as  m any   o r  as  f ew  a s   y o u lik e   a nd i f  you  n ee d 
m o re  s p ace ,  a tt ach a n   a dd i t i o n al l i st .    T h i s   h el p s   u s   f i n d o u t a b ou t  you r  p er so n al p re f er enc e s   i n  m usic 
a n d se r ves  a s   a g ui d el i ne d ur i n g ou r  p er f orm anc e .  Yo u  c a n lis t  ty p es o f   mu sic   a n d pa rt ic u la r  so n gs . 
B r i d e ' s   F av or i t es 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ ___ _ __ _ _ _ __ _ __ ___ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ _____ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
Gr oo m' s  Fa vo r i t es 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
B r i d e ' s   F av or i t e Ra d io S t a t io n s : _ _ __ _ _ _ _                  __ _ __ _ _ _ 
Gr oo m' s  Fa vo r i t e R a di o  S t a t i o ns : _ _ __ _ _ _ _                  __ _ __ _ _ _ 
Pa re n t 's  F avo ri t e s   (o p t io n al ) 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
A r e  t he re   a ny  t ypes o f m usic   o r  so n gs yo u   a bso l u t ely  d o   n o t 

    wa n t  t o h e a r ?    I f  so , 
p l eas e   l is t : _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ 
_ _ __ _ _ _ __ _ _ _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ 
Mu s i c o ff b y :   _ _ __ _ _ _ __ _ 

O t h e r  I n f orm a t i o n : _ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 
_ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ __ _ _ _ __ _ __ _ _ _ __ _ __ _ 

P L EASE A T T A CH A N Y   A DD IT I O N A L  I N F O RM A T I O N  T O  T H I S   FO R M. 
T HANK Y O U ! 

A n y  Q u e s ti o n s ?   Ca ll   D av id   Wh i tc ra ft @   3 10 / 3 9 8 - 8 4 3 3 

MUSIC:

Please use this section to list your favorite music. List as many or as few as you like, and if you need more

space, attach an additional list. This helps us find out about your personal preferences in music & serves

as a guidline during our performance. You can list types of music, artists & particular songs.

Bride’s Favorites

Groom’s Favorites

Bride’s Favorite Radio Stations:

Parent’s Favorites (optional)

Are there any types of music or songs you absolutely DO NOT want to hear?   If so,

please list:

Music Off by:

Other Information:

P L E A S E  AT TAC H  A N Y  A D D I T I O N A L  I N F O R M AT I O N  TO  T H I S  F O R M . THANK YOU!

Any Questions?      Call:  David Whitcraft @ 310/398-8433        email:  Dave@DaveDolphin.com

Groom’s Favorite Radio Stations:
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below  -  circle what you like    •    cross out what you don’t like:

Hip Hop  •  KROQ/Alt  •  80's  •  Rock  •  Reggae  •  Funk  •  Disco  •  Oldies  •  Motown  •  R & B  •  Lounge
Latin   •  Trip Hop  •  Breakbeat  •  House  •  Trance  •  Drum & Bass  •  Dub  •  Electronic  •  Jazz  •   Swing

3.29.10
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